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Chief of Staff : Office of 

the Speaker

Media / Parliamentary  

Liaison Officer

Executive Assistant to 

the Speaker

Secretary

Secretary / Receptionist

Registry Clerk

Messenger / Driver

OFFICE OF THE SPEAKER as per Ministerial Handbook



SM : Office of the 

Deputy Speaker

Media / Parliamentary  

Liaison Officer

Personal Assistant to 

the Deputy Speaker

Secretary / Receptionist

Registry Clerk

Messenger / Driver

OFFICE OF THE DEPUTY SPEAKER as per Ministerial Handbook



Secretary to the Legislature

SM : Office of the 

Secretary
1 x Admin Officer

1 x Service Officer

SM : Facilities & Benefits
1 x Admin Officer

PA

Unit Manager : 

Special Programs Unit

Political Support Staff
Office of the Chief Whip

1 x PA

1 x Secretary 

1 x Service Officer

Office of the Chair of Chairs

1 x PA

Office of Dep. Chair of Chairs

1 x PA

Whips

7 x Secretaries

Whips

4 x Service Officers

4 X Legal Advisors 

Committee support

1 X Legal Advisor

Bids & Vendor 

Management

1 X Legal Advisor

Institutional Support

OFFICE OF THE SECRETARY



Chief Operation Officer

GM : Integrated HRM

SM : Security SM : Info Technology

GM : Strategy & Comm

PA

Unit Manager : Office Support
1 x Snr Admin Officer (Office Support)

1 x Admin Officer (Office Support)

1 x Switchboard Operator (

1 x Snr Admin Officer (Households)

5 x General Assistants

3 x Caretakers

Unit Manager : Records 

Management
1 x Snr Records Practitioner

2 x Records Practitioners

LTO

LAN Services
1 x Network / Sys 

Administrator

2 x LAN Technician

LTO : 

Office Automation
1x IT Helpdesk Operator

1x Admin Officer

LTO : 

Web Developer / Monitor
1 x Database Administrator

SM : Employee 

Relations

Employee Relations Officer

BRANCH : CORPORATE SERVICES



SM : HRM
1 x Snr HR Records 

Officer

1 x Records Officer

SM : Employee Wellness

Unit Manager : Recruitment
1 x Snr HR Practitioner

1 x Recruitment Practitioners

1 x Recruitment Officer

1 x HR Practitioner

Unit Manager : Benefits
1 x Snr HR Practitioner

1 x Policy & Benefits Practitioner

1 x Policy & Benefits Officer

Unit Manager : HRD
1 x Snr HRD Practitioner

1 x Snr HRD Practitioner

1 x Snr HRD Practitioner (ABET)

1 x HRD Officer 

Wellness Officer

Care Giver

Care Giver

GM : Integrated HRM Secretary



SM : Communications
1 x Snr Comm’s Officer

1 x Communications Officer

1 x Publications Officer

1 x Graphic Designer

1 x Admin Officer

SM : Media Liaison
SM : Protocol, 

Ceremonial Services & 

International Relations
1 x Protocol Officer

Unit Manager :

International Relations 

and Protocol

Unit Manager : 

Monitoring,  Evaluation 

& Compliance

GM : Strategy
Secretary



Chief Financial Officer

SM : Risk Management

GM : Finance

PA

SM : Supply Chain 

Management

BRANCH : FINANCIAL MANAGEMENT

`



SM : Finance

Unit Manager : Budget & 

Cash Management
1 x Snr Accountant

1 x Accountant – Budgets

1 x Snr Accountant

2 x Accountants  

Unit Manager : Payments 

& Supplier Recon
1 x Snr Accountant

3 x Accountant - Payments 

1 x Accountant – Payments

1 x Filing Clerk

Secretary

Unit Manager : 

Salaries, Rebates & 

Payroll Recon
1 x Snr Accountant

2 x Accountant - Payments 

2 x Admin Officers

GM : Finance



SM : Supply Chain 

Management

Unit Manager : Procurement

(Acquisition & Demand)
1 x Snr Procurement Practitioner
(Entity Registration, Maintenance & Vetting)

2 x Procurement Practitioner (Procurement)

1 x Procurement Practitioner (Requisitions)

1 x Snr Admin Officer – Commit

1 x Admin Officer – Orders & Bookings

Unit Manager : 

Asset Management
1 x Snr Admin Officer (Assets)

1 x Admin Officer - Assets 

1 x Admin Officer - Assets

1 x Admin Officer – Comm Tools

Unit Manager : 

Logistics Management
1 x Transport Control Officer

7 x Drivers  

1 x Snr Admin Officer – Logistics

1 x Admin Officer – Logistics



Chief Parliamentary Officer

GM : Law Making

1 x Secretary
GM : Oversight Services

1 x Secretary

PA

GM: Public 

Participation, Education 

& Petitions

1x Secretary

SM : Committees

T. Nongwe
SM : Researcher Unit

SM : SCOPA

SM : House Proceedings

SM : Library & Archive 

Services

SM : Public Participation, 

Education & Petitions

GM : Legal Services

1 x Secretary

SM : NCOP

6 x Legal Advisors

3 x Legal Advisors

BRANCH : PARLIAMENTARY SERVICES



SM : CommitteesSM : Researcher Unit

1 x Admin Officer

15 x Researchers

SM : SCOPA

1 x Researcher 

2 x Co-ordinators

1 x Admin Officer  

Unit Manager

3 x Snr Co-ordinators

15 x Co-ordinators

4 x Service Officers

GM : Oversight Services

Secretary



GM : Law Making

SM : House ProceedingsSM : Library & Archive 

Services
1 x Service Officer

1 x Unit Manager

2 x Librarians

1 x Unit Manager

1 x Table Assistant

1 x Secretary : Gov Bus

1 x Admin Officer

1 x Service Officer
1 x Service Officer

Secretary

Hansard & Languages

1 x Unit Manager

2 x Snr Language Pract

1 x Language Practitioner

1 x Question Co-ordinator

SM : NCOP Business

1 x NCOP Liaison Officer

1 x Comm Liaison Officer

2 x Admin Officers



GM: Public 

Participation, Education 

& Petitions

Secretary

SM : Public Participation, 

Education & Petitions

Unit Manager

Public Participation& 

Education

Unit Manager

Petitions

7X Public Participation & 

Education Officers 2 X Petition Officers 


